COMPILATION REPORT FOR CORPORATION-ENGLISH VERSION


To Management
XYZ Company
City, State

Management is responsible for the accompanying financial statements of [Name of Company]  (a corporation), which comprise the balance sheets as of [Date] , and the related statements of income and retained earnings and cash flows for the years then ended, and the related notes to the financial statements in accordance with accounting principles generally accepted in the United States of America. I (We) have performed a compilation engagement in accordance with Statements on Standards for Accounting and Review Services promulgated by the Accounting and Review Services Committee of the AICPA. I (We) did not audit or review the financial statements nor was I (were we) required to perform any procedures to verify the accuracy or completeness of the information provided by management. I (We) do not express an opinion, a conclusion, nor provide any assurance on these financial statements.


[Firm’s Signature]
[License Number & Expiration Date]
[Location of Firm (City, State Where Auditor’s Report Is Issued)]
[Report Date]

CPA DIGITAL STAMP


Notes:
1. Authority— ().
2. 2.  () does not include a requirement that the accountant’s compilation report include a title. Adding a title such as “Accountant’s Compilation Report” is not precluded.
3. 3.  () does not include a requirement for the accountant’s compilation report to include the addressee. However, normally, all compilation reports are addressed to management. Many small entities do not have boards of directors and/or stockholders. In addition, management may, or may not, include the owners of the entity.
4. The authors believe that the type of legal entity, if not obvious from the name, needs to be disclosed parenthetically after the name of the company.
5. The report should include the manual or printed signature of the accountant’s firm (). Prior to SSARS No. 26,  states that the compilation report should include the signature of the accountant or the accountant’s firm. However, according to the Observations and Suggestions following  of the AICPA Guide, the pre-SSARS No. 26 requirement for the accountant’s compilation report to include the signature of the accounting firm or the accountant is not meant to indicate that the engagement partner may sign the report with their name instead of the firm name. While the engagement partner is not precluded from signing the report with their name in addition to the firm name, the intent of the requirement is that a sole practitioner can sign the report with their name only, as a sole practitioner is considered a firm. 
6. The report should include the city and state in which the accountant practices [ ()]. That information may be shown on the accountant’s letterhead [ ()].
7. The report should be dated as of the completion of the accountant’s procedures [ ()]. Section  discusses dating the accountant’s report.
8. The financial statements should have all notes necessary for a fair presentation under GAAP [ ()]. If notes are omitted, see Appendix .
9. This standard report is appropriate if a combined statement of income and retained earnings is presented. If a separate statement of retained earnings (or statement of changes in stockholders’ equity) is presented, the first sentence would be modified as follows:
Management is responsible for the accompanying financial statements of  (a corporation), which comprise the balance sheet as of  and the related statements of income, retained earnings (changes in stockholder’s equity), and cash flows for the year then ended, and the related notes to the financial statements in accordance with accounting principles generally accepted in the United States of America.
10. Appendixes  through  present illustrative accountants’ compilation reports for interim financial statements.


